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FEB/ MAR A DEPARTMENT OF HUMAN RESOURCES PUBLICATION 1999 
CONNECTIONS 
KEEPING W K U EMPLOYEES IN T 0 U C H 
New Benefit Program- Employee Assistance Program lEAP) Implemented 
In conjunction with our new health insurance plan, an Employee Assistance Program (EAP) was implemented March 1. 1999. The EAP 
is operated by ComPsych Behavioral Health which is the largest independently held firm in the field. Founded in 1984, ComPsych 
provides quality help for personal problems to approximately 1.3 million individuals nationwide. Employers throughout the country have 
found EAP programs to be highly beneficial in helping employees through difficult times. We consider this new program a very meaningful 
addition to our overall benefits program. 
What exactly Is an EAP? The EAP is a confidential counseling resource aimed at helping employees and covered dependents with 
a variety of personal problems which may include stress or anxiety, family/ marital concerns, emotional difficulties, financial difficulties, 
drinking or alcoholism, or misuse of drugs. 
WhO may use the EAP? The EAP services are available to all benefits eligible employees and dependents who are covered under 
the University's health insurance plan. 
Are counseling sessions truly CONFIDENTIAL? Yes. EAP Counselors maintain strict confidentiality with employees and a code 
of professional ethics just like medical physicians. The EAP will not provide Western any specific information on individuals who use 
the EAP unless employees give written permission. 
--------------------------------------------------------------------------------(. 
Benefits Stuff 
We would like to thank each of you for your cooperation in helping implement the PPO Standard 
# 
33 
44 
429 
977 
19 
% 
2.2% 
2.9% many benefit program changes which were put in place effective January 1999. PPO High 
POS Standard 
Given all the interest associated with our new health plan, we thought you miynt like POS High 
28.6% 
65.0% 
1.3% to know which plans were selected by employees: Indemnity 
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Maximum Exclusion Allowance 
Worksheet Requirement 
All benefits eligible employees may make voluntary, 
tax-deferred (TDA) contr ibutions as authorized by 
Section 403(8) of the Internal Revenue Code, to a 
supplemental retirement pro-
gram through one of the 
University's approved provid-
ers. Each contract is between 
the employee and the servic-
ing company with Western 
providing t ransmittal of pay-
ments through payroll deduc-
tions. The current providers 
are as follows: Aetna, American Funds Service, Fidelity 
Management Trust, Merri ll Lynch, TIAA-CREF, VALlC, 
and Public Employee Deferred Compensation Plan. 
To protect employees from possible tax penalties, 
a Maximum Exclusion Allowance (MEA) calculation 
worksheet is now required at the time of initial enroll-
ment as a new participant and when requesting an 
increase in contributions. Maximum contributions are 
generally capped at $10,000 annually, but may be 
higher in certain circumstances. All of the participating 
companies indicated above will provide a calculation 
worksheet at your request. 
A MEA and a salary reduction agreement form will 
be required to begin making payroll deductions under 
this program. 
TAX-DEFERRED ANNUITIES (TDAS) 
® DO YOU HAVE AN AVERSION TO TA XES? WILL YOU DO EVERYTHING YOU CAN TO REDUCE THE AMOUNT YOU PAY TO THE GOVERNMENT? 
Of course you would, and that's why many employees take advantage of the tax benefits of tax -deferred annuities (TDAs). 
TDAs are a great way to reduce your current tax bill and let your contributions grow tax-deFerred for re-tirement. Western 
offers to all benefits eligible employees the opportunity to participate in a voluntary TDA. If you're interested in information 
about TDAs. how they work, and how they can benefit you, read on for the answers to some frequently-asked questions. 
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1. what are the tax benefIts Of TDAs? 
TDAs can save you in taxes both now and probably in the future. Your contributions are taken from 
your paycheck before taxes are calculated. This reduces your current taxable income so you pay 
less in income tax now. This is called "salary reduction." although what it means to you is tax reduction. 
Any interest and earnings on your before-tax contributions compound tax·deferred until you take 
them out. So you get an immediate tax break when your taxable income is reduced, and you get a 
break in years to come as earnings compound tax-deferred until you withdraw them. 
2. Can you give me an example of how Salary reduction works? 
Federal income taxes on your TDA contributions are deferred until you withdraw benefits from your 
account. You benefit from the tax-savings each payday. For example, someone earning $25,000 per 
year and saving 5 percent ($1,2 50) of salary, would pay federal income taxes on only $23,750. 
Annual Salary: $25,000 
Minus 5%, $1.250 
Taxable Salary, $23.750 
The annual tax savings on this $1.250 TDA contribution is $188 (assuming a 15% tax bracket). 
This amount may not seem significant, but over time it does make a difference. 
3. How much or how little can I contribute to a lOA? 
It doesn't take much to get started on the road to long-term financial security. In fact, there is no 
minimum contribution requirement for participation. Even small regular contribut ions made early 
on can make a substantial difference later because this money has the longest time to compound 
and grow. 
Because tax-deferred annuities are such great tax-savers, the IRS limits the amount t hat you can 
defer. The greatest amount you may tax defer is determined by several factors such as salary. years 
of service, prior contributions, and is generally limited to $10,000 per year. 
4. Can I change the amount I contribute? 
You can change the amount of your contribution anytime during the year. And, you can always stop 
your contributions at anytime. 
S. When should I start? 
Now. More than 500 Western employees already participate in a TDA program . 
6. HOw do I get started? 
Contact the Department of Human Resources for enrollment materials and information. 
(This savings information was brought to you by TIAA-CREF. For more information you may call a 
TIAA-CREF representative at 1·800-842-2003.1 
CONNECTiONS 
Standards of 
Conduct Policy Implemented 
The following new Human Resources poli cy was recently imple-
mented. The purpose of this policy is to establish a work envi-
ronment which promotes product ivit y and profess ional ism. 
POLICY 
Western Kentucky University employees are expected to perform 
their job dut ies in a professional and responsible manner which 
includes mainta ining the highest levels of honesty and ethica l 
principles. Employees are expected to be courteous and respectful 
in workplace re lationships. Inappropriate conduct includes, but 
is not limited to, the following: 
. 1. Misrepresentation or omiss ion of informat ion in employment 
applications and related employment materia ls or other official 
University records. _ 2. Excessive absences or tardiness. 
_ 3 Discourteous or rude behavior toward other employees, 
students, clients, or visitors including committing verbal abuse 
of others and threatening or violent acts. _ 4. Insubordination-
disregard for or fa ilure to follow direc tions of supervisor, 
_ 5. Sexual harassment of other employees. students, clients, vis-
itors, or others. _ 6. Theft or unauthorized removal, use, or disposal 
of University property. _ 7. Fa ilure to follow University and/ or 
departmental policies or state or federal laws. _ 8. Possession of 
alcohol or illegal substances on university property or being under 
the influence of alcohol or illegal substances while on duty or 
conducting official University business. _ 9. Physical altercations. 
_ 10. Failure to perform duties in a timely. competent , and re-
sponsible manner. _ 11. Acts of unlawful discrimination including. 
but not limited to unlawful discrimination based upon race, creed, 
gender, age, religion, national origin, or disabilit y status. 
_ 12. Convict ion of any crime or behavior of any nature which 
reflects adversely upon the Universit y and/ or adversely af fects 
the ability to effectively perf orm job dut ies. 
Failure to comply with standards of conduct will resu lt in disci -
plinary action up to and including termination of employment 
Compensation 
Schedule 
COMPENSATION SCHEOULE CLASSIFICATION 
& COMPENSATION PLAN 
EFFECTIVE JULY 1 . 1999 
to be Adjusted 
Effective 
July 1, 1999 
T
he University's com-
pensation schedule 
for positions in the 
classification and 
compensation plan 
will be adjusted effective July 1, 
1999. Pay Band Minimums will 
be increased by 2.0% while 
Midpoint and Maximum values 
will increase by higher percent-
age amounts. 
The revised salary structure 
has been configured so that the 
range from Minimum to Max-
imum for all Pay Bands is 78%. 
Previously, the range progressed 
from 57.4% at Pay Band 101 to 
67.8% at Pay Band 110. Because 
of this new configuration, fewer 
individuals should reach Max-
imum pay. .:. 
ANNUAL 
Pay Band Minimum 
110 $ 36,468 
109 $ 31 ,236 
108 $ 26,472 
107 $ 22,680 
106 $ 19,632 
105 $17,532 
104 $ 15,540 
103 $13,956 
102 $ 12,684 
101 $11 ,664 
<nuo,. 
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109 $ 16.02 
108 $ 13 .58 
107 $ 11. 63 
106 $ 10.07 
105 $ B.99 
104 $ 7.97 
103 $ 7.16 
102 $ 6.50 
101 $ 5.98 
february /March 99 
RATES 
Midooint Maximum 
$ 48,864 $ 61 ,260 
$41 ,856 $ 52.476 
$ 35.472 $ 44,484 
$ 30,396 $38,100 
$ 26,304 $ 32,988 
$ 23,484 $ 29,448 
$ 20,832 $ 26,1 12 
$18,696 $ 23.448 
$ 16,992 $ 21,300 
$ 15,632 $19,596 
~ * $ 21 .46 $ 26.91 
$ 18.1 9 $ 22.81 
$ 15.59 $ 19 .54 
$ 13.49 $ 16.92 
$ 12.04 $ 15 .10 
$ 10.6B $ 13.39 
$ 9 .59 $ 12 .02 
$ 8.71 $ 10.92 
$ 8.02 $ 10.05 
Tuition Scholarships 
Tax Liability for 
Graduate Courses 
IRS Rule 26 I.R.C. 127d requires taxes to be 
paid on the value of any graduate level 
course provided by employers, Any tax 
liability incurred is the responsibility of the 
employee, Western employees who take 
graduate courses will have appropr iate 
taxes withheld from payroll checks received 
near the end of each semester. 
• 
GED Program Available 
If you are interested in participating in 
Western's CEO Program. please contact 
the Department of Human Resources. 
We've had several employees participate 
in this program which was first offered in 
1997. Western encourages and will take 
steps to support any employee who wishes 
to participate in this program. 
• 
~ Life Insurance U; Changes Result in Additional Coverage 
Several enhancements, including a premium 
reduction, resulted in chang ing to MetLife 
as the University's li f e insurance carrier f or 
1999. Maximum employee coverage was 
increased f rom $250,000 to $300,000 while 
the spousal coverage limit was ra ised from 
$25,000 to $50,000. These improvements 
resulted in employees selecting higher levels 
of life insurance coverage. The total amount 
of employee selected optional life insurance 
increased from $47.9 million in 1998 to $62.6 
million in 1999. Spousal coverage almost 
doubled in going from $3.8 million to $7 
million. Coverage on dependent children 
increased from $.6 million to $1.5 million. 
The new program includes an accelerat-
ed death benef it which allows for payout 
of 50% of the policy face amount upon 
diagnosis and verification of a terminal illness. 
A conversion to an individual policy is ava il -
able should an individual cease to be a cov-
ered employee. 
• 
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-Q-- Notify your Department Head in a 
timely manner. 
-Q-- For employees who are members of 
Kentucky Teachers ' Retirement 
System (KTRS)I contact the System 
Office for estimates and application 
formsat 1-800-618-1687. 
~ Faculty who will be teaching summer 
school should make arrangements 
through the ir departments so that 
payment authorizations for services 
are completed and received by the 
Payroll Office no later than May 31 
otherwise contributions will not be 
reported for 1998-99. 
-Q-- For employees who are members of 
the Kentucky Employees' Retirement 
System (KERS), contact the System 
Office for estimates at : 1-800-928-
4646. Application forms and other 
information are available in the De-
partment of Human Resources. 
-Q-- Reti rement applications for KTRS 
and KERS members should be com-
pleted and received by the appro-
priate System Office by May 31 1 
for those retiring July II to prevent 
delays in retirement checks. 
Key Numbers 
from the 
Social Security 
Administration 
• 
The 1999 Social Security taxable wage 
base is $72,600, up from $68.400 in 1998. 
The payrOll tax rate remains at 6.20% for 
Old Age Survivors and Disability Insurance. 
Employers and employees will continue 
to pay the 1.45% payroll tax for Medicare 
Part A on "all " wages. 
The annual exempt amount under the 
Social Security retirement test for taxable 
years ending in calendar 1999 wil l be 
$15,500 for individuals 65 through 69 and 
$9,600 for individuals under age 65. 
HUMAN RESOURCES STAFF 
Mary Ann McGehee - Human Resources Associate; Diana J o nes - Data Management Associate; Beth Littrell - Benefits 
Associate; Donna Duff - Employment Associate; Faye McKeage - Office Assistant; Ivy Roberson - Employment Manager; 
Brenda Keith - Benefits & Compensation Manager; K ellie Stinson - Part-lime Benefits Associate; J osh Sampson - Student 
Associate; Crystal Mu llins - Student Associate; J ulie Bowens · Student Associate; Tony Glisson - Director 
The information contained in this newsletter is not to be interpreted as policy or to impose obl igations on the institution unless specifically stated. 
Rather, t he ma t erial is designed to communicate general information for t he use and benefit of Western Kentucky University employees. 
V isit our Home Page at HTTP:/wku web l.wk u. edu/Dept/Support/ HR/ _ CONNECTIONS is made possible through financial partnerships with 
Teachers Insurance and Annuity Association College Retirement Equities Fund (TIAA CREF) and Variable Annuity Life Insurance Company (VALlC) . 
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